
COST ASSESSMENT DATA ENTERPRISE

CSDR Submit-Review Website:  

Reviewer Guide

dkluzik
Cleared

dkluzik
Slides Only



2

Training Agenda
CADE Training

By the end of this training you will 
understand how to:

› Log in to the Submit-Review Application 

› Creating a Program Request 

› Review and comment on CSDR Submissions

› Access and Export the Formatted Excel files 
from the CSDR-SR

› Search contracts

› Viewing CSDR Plans

› Submit date change requests and view 
CSDR Plans

› Use the Program Planning Module

› Post-Contract Award Conference (PAC) 
Tracking

› Navigate the Compliance Dashboard

› 1921-3 & FPR

› Cost Planning & Execution Tool (cPet)
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Requesting a CADE Portal Account
CADE Training

• From the CADE Home page 
(http://cade.osd.mil/) select 
the “Request CADE Account” 
link. 

• If you already have a CADE 
Portal account, you do not 
need to register for a new 
account. 

• Please contact 
CADESupport@tecolote.com
for assistance

Getting Started / 
Registration

CADE Portal 
Dashboard

Requesting CSDR 
Roles

http://cade.osd.mil/
mailto:CADESupport@tecolote.com
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Account Registration
CADE Training

• First, create a username and password, enter your email 
address and click submit

• When completing the account request form, please request 
the “CSDR-SR Reviewer” role

• Select any other desired roles 

• Enter any contracts or programs you require access to in the 
Comments box

• Click “Submit” to begin account approval process

Getting Started / 
Registration

CADE Portal 
Dashboard

Requesting CSDR 
Roles
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Logging into CSDR-SR System and Requesting Access 
for Roles

CADE Training

• After you have successfully logged in, select the CSDR-SR link

• Select the “Request Application Roles” from the “My Account” drop down menu 
located on your Portal Home screen if you already have a CADE Portal account 
but need access to the CSDR-Submit Review.

Select “Request 
Application Roles”

Getting Started / 
Registration

CADE Portal 
Dashboard

Requesting CSDR 
Roles



Integrated User Dashboard
CADE Training

Once successfully logged in, you now have the capability to customize your dashboard with 
status updates, data and information from all of the applications available to you

The “Dashboard Help” Menu 
explains how to add, modify and 
delete the different tiles of 
information.

News about future design 
releases, training classes, new 
policies and site maintenance 
will appear as a default tile. 

CADE Portal 
Dashboard

Requesting CSDR 
Roles

Getting Started / 
Registration
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Integrated User Dashboard
CADE Training

• You can select to display upcoming reporting requirements and current plan packages and CSDR 
submissions for your review

• If you have access to the Data & Analytics application, you can now see BOTH CSDR submission 
information and time-phased visual analytics by program 

Select the        icon 
to expand the list 
of dashboard tiles. 

CADE Portal 
Dashboard

Requesting CSDR 
Roles

Getting Started / 
Registration
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Integrated User Dashboard
CADE Training

Selecting the       icon will 
close the detailed view of 
the tiles and return to your 
dashboard. 

Selecting View Details on any 
tile will expand the tile to 
display more information.

Selecting to View Details at 
the bottom of each widget will 
expand the size to reveal data 
tables. For example, the CSDR 
Plan Packages widget will 
expand to show your Action 
Required, In Process or 
Planning Schedule data tables. 

CADE Portal 
Dashboard

Requesting CSDR 
Roles

Getting Started / 
Registration
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Integrated User Dashboard
CADE Training

CADE Portal 
Dashboard

Requesting CSDR 
Roles

Getting Started / 
Registration

The “Initiatives” page provides government users with a space to review drafts of emerging new policy 
guidance as well as download all of the CADE release notes that provide users with a description of system 
updates.
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Creating Program Request 

from the Portal



Creating Program Request from the Portal
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Government analysts have the ability to make requests for new programs to be added to CADE.
Programs will only be added if they DO NOT currently exist in the system. 

This feature is NOT for requesting a plan package to be created for already existing programs. If you 
have participated in previous CWIPT collaboration for the program you are requesting, then first 
proceed to contact your DCARC Analyst or the CADE Support Help Desk 
(CADESupport@Tecolote.com). 

Before making a request, please ensure you have taken the following steps:
• Search within the Program Planning Module to ensure the program does not already exist. (See 

slides 17-21 for details).
• Confirm official program of record information for the following fields:

Viewing Status of 
Program Requests

• Program Name 
• Short Name 
• Program Group 
• DAES Group 
• ACAT Category
• Mil-Standard 
• Weapon System Type

• Program Office
• Upgrade/Modernization 
• 804 Program 

Designation
• Service/Component

13

mailto:CADESupport@Tecolote.com


Creating Program Request from the Portal
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Starting from the Portal Home page, go to My Account select “My Program Request”

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

14



Creating Program Request from the Portal
CADE Training

On the My Program Request page select “Request a New Program”

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

15



Creating Program Request from the Portal
CADE Training

Enter all required metadata in the appropriate fields.

Select the “Submit” 
button to save the 
program request.

The following are 
required field(s):
• Program Name 
• Short Name 
• Program Group 
• DAES Group 
• ACAT Category
• Mil-Standard 
• Weapon System 

Type Program Office
• Upgrade/Modernizat

ion 
• 804 Program
• Service/Component

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

16



Creating Program Request from the Portal
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

The following are required field(s):

Program Name: Official program of record name (as found in DAMIR/DAVE/AIR)

Short Name: Acronym or short name 

Program Group: Select Pre-MDAP, MDAP or MAIS

DAES Group: Defense Acquisition Executive Summary (DAES) Group if applicable  

ACAT Category: Acquisition category designation

Mil-Standard: MIL-STD-881D appendix designation

Weapon System Type:  Weapon system designation or appropriate commodity/sub-commodity (ex. 
Mobile system attack guided missile, navigation satellite, Fixed Wing Fighter)

Program Office: PMO responsible for program planning and management 

Upgrade/Modernization: Select yes or no to identify if this an upgrade or modernization program

804 Program: Select yes or no to identify if this is a Middle Tier of Acquisition (Section 804) program

Service/Component: Select Air Force, Army, Navy, DoD, Joint

Program Planning Approval: 

DCARC = All CSDR plans in the PPM will be approved by Deputy Director, Cost Assessment (OSD CAPE) 

Service = All CSDR plans in the PPM will be approved by the designated Service Cost Center Director
117



Creating Program Request from the PPM



Creating Program Request from the PPM
CADE Training

Starting at CSDR-SR go to My CSDR and select “Program Planning”

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests
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Creating Program Request from the PPM
CADE Training

From the PPM select “Request” 

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

20

The PPM Homepage allows you to identify programs you are currently assigned and request 
access to others.



Creating Program Request from the PPM
CADE Training

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

20

It is important to first search for your program to ensure it is not already created. If the 
program appears in the search results below, select “Send Request” to notify a DCARC analyst 
of your desire to be assigned to the program.

If your don’t see your program, select “Request New Programs”



Creating Program Request from the PPM
CADE Training

Enter all required metadata in the appropriate fields.

Select the “Submit” 
button to save the 
program request.

The following are 
required field(s):
• Program Name 
• Short Name 
• Program Group 
• DAES Group 
• ACAT Category
• Mil-Standard 
• Weapon System 

Type Program Office
• Upgrade/Modernizat

ion 
• 804 Program
• Service/Component

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests
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Making a Program Request 

Update



Program Request Update
CADE Training

Starting at CSDR-SR go to My CSDR and select “Program Planning”

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests
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Program Request Update
CADE Training

After opening an existing program in the PPM click the “Request Edit” button

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests
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Program Request Update
CADE Training

Make changes to metadata in the appropriate fields.

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

Select the “Submit” 
button to save the “Edit 
Program Request”.

25



Viewing Status of Program Request



Creating Program Request
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Starting from the Portal Home page, go to My Account select “My Program Request”

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

228



Viewing Status of Program Request
CADE Training

From “My Program Request” page To view the program request metadata, click on the ID number.

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

Scroll down to the 
bottom of page to view 
the edited program 
request metadata.
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Viewing Status of Program Request
CADE Training

To view the status of the program request (Pending, Approved or Rejected).
To add or change “My Comments” click the blue pencil.

After adding or changing your comment click the blue check mark to save comment or the blue x to cancel.

To view all of “Admin Comments” hover over the text and a pop up will show all of the comment.

Making a Program 
Request Update

Creating a Program 
Request - Portal

Creating a Program 
Request - PPM

Viewing Status of 
Program Requests

29



Program Planning Module (PPM)

Access and Overview



Overview of Approval Process
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

• Requested: Initial plan package requested by the Program Office or Lead Service Analyst.

• New: Initial plan package created by DCARC Analyst. 

• PO Action: Plan development phase where the Program Office has the action to submit or 
review CSDR Plans and supporting documentation

• CADE Action: DCARC Analyst has the action to upload or review CSDR Plans

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Overview of Approval Process
CADE Training

• In Vote (Analyst Review): Members of the CSDR IPT vote to approve or disapprove the plan 
package 

• SCC Director Review: The Service Cost Centers will review and approve or disapprove the plan 
package

• DCARC Directors Review: The DCARC Director will review and approve or disapprove the plan 
package

• CA Deputy Directors Review: The CAPE Director will review and approve or disapprove the 
plan package

• CADE Finalization: The DCARC Analyst prepares the plan package memo for final signature

• Approved: The CA Director has signed and approved the plan

• Closed: All activities that can be done in this package or plan have been completed and the 
package will be archived.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Overview of Approval Process – Service Led Plans
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

• Requested: Initial plan package requested by the Program Office or Lead Service Analyst.

• New: Initial plan package created by Lead Service Analyst Analyst. 

• PO Action: Plan development phase where the Program Office has the action to submit or 
review CSDR Plans and supporting documentation

• Service Action: Lead Service Analyst has the action to upload or review CSDR Plans

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Overview of Approval Process– Service Led Plans
CADE Training

• In Vote (Analyst Review): Members of the CSDR IPT vote to approve or disapprove the plan 
package 

• SCC Director Review: The Service Cost Centers will review and approve or disapprove the plan 
package

• Service/CADE Finalization: The Lead Service Analyst prepares the plan package memo for 
final signature

• Approved: The Service Cost Center Director has signed and approved the plan

• Closed: All activities that can be done in this package or plan have been completed and the 
package will be archived.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Overview of Approval Process
CADE Training

• The primary purpose of the Program Planning Module (PPM) is the voting and approval of CSDR plan 
packages and plan tasks. 

• Plan Packages house Plan Tasks which are used to structure the plan collaboration. 

• To enter the PPM, select “Program Planning” from the CSDR-SR Home page.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Request Program Access
CADE Training

1. Click “Request”
2. Type in program name, or use the search criteria
3. Check the box in the ‘Select’ column to select 
program
4. Click “Send Request”
*Popups must be enabled
5. Provide a short description of need for program 
access
6. DCARC analyst reviews request and provides access 
within 1 – 2 business days

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Program Planning Page Improved Functionality
CADE Training

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

Program Info 
sidebar will 
allow display of 
contextual 
programmatic 
information.

List of all 
program 
collaborators

Plan package 
search and filter 
capability

Plan package 
status and display 
of action required 
for individual user

Ability to 
download current 
version of CSDR 
plan

Ability to request a 
Program update

37



Program Planning Module (PPM)

Creating a Plan Package



Plan Package = A collection of related program, contract, or subcontract CSDR plans and 

supporting documentation that require DCARC and CAPE approval

Request a Plan Package
CADE Training

Plan Package = A collection of related program, contract, or subcontract CSDR plans and 
supporting documentation that require DCARC, Service and/or CAPE approval

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

1. Select the Program 
Name from the 

2. Select “Request a new 
Plan Package”
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Request a Plan Package
CADE Training

3. Create a “Plan Package Name”: a descriptive 
name to identify the CSDR plans included in 
this plan package.

4. Select the acquisition phase of the program 
and the effort (order, lot, end item, etc.). 

5. Fill out remaining metadata fields concerning 
the plan package: Contract Award date, RFP 
Release date, Final RFP release date, Target 
Plan Package approval date, EVM/Co-Plan 
reporting, Period of Performance, Contract 
Value,  Contract appropriation, POCs, Contract 
Number.

3. Fill out a “Plan Package Description”:                                    
a brief description of the CSDR plans this plan 
package will be capturing.

4. Select “Create” to finalize.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Requesting a Plan Task
CADE Training

Plan Task = A single program, contract, or subcontract CSDR plan, as well as the 
accompanying required documentation

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

1. Indicated Plan Package has been requested.
2. Click on the plus sign to request a plan task
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Requesting a Plan Task
CADE Training

1. Fill in plan task information, provide a 
task description.

2. Selecting “Yes” to using a 
recommended template will allow 
you to select using the Standard Plan 
templates for each commodity. More 
information on Standard Plans can be 
found at: 
https://cade.osd.mil/policy/csdr-plan 

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

42
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Uploading Documents
CADE Training

NOTE: CSDR Plans should be uploaded as XML only. Uploading in 
other formats will result in loss of data.

Once a Plan Package and corresponding tasks have been approved by DCARC, the package will move to 
“PO Action”.  Select the Plan Task in order to upload required documentation.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
1. Click on plan number assigned by DCARC
2. Click on “Documents” and the blue plus sign      to add 

document
3. Click “Browse” to search hard drive and select a file
4. Click “Upload” to transmit document

44



Adding Comments to Plan Tasks
CADE Training

1. Under the “Comment 
History” tab, the 
comment can be attached 
to one of the required 
document types, or 
“general.”

2. Under “Response 
Required by Date,” enter 
date by which you would 
like to receive a response 
from the DCARC Analyst.

3. The comment can be 
added below, with or 
without a file attachment.

4. Click “Post Comment” to 
finalize.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

44



Sending Alter Emails
CADE Training

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking 1. Located in the top left-hand corner of the plan 
package screen, click “Send alert emails”

2. Select email recipients 
3. Add desired message below
4. Click “Send” to finalize
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Program Planning Module (PPM)

Casting a Vote



Casting a Vote from “My Dashboard”
CADE Training

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

The Analyst Dashboard is 
accessible from the 
“Portal Home” tab

Add the “CSDR Plan Packages- Action Required” 
tile to your dashboard and select “View Details”
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Casting a Vote from “My Dashboard”
CADE Training

Select the “Plan Package Name” to view the Program Planning Module view of the plan 
description and supporting documentation

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

Check this box and 
then select 
“Update 
Approvals” to cast 
your vote without 
opening the PPM 
plan package page

Select “Refresh 
Data” when you 
are done to 
remove the plan 
from your “Action 
Required” list

Select to “Vote To 
Approve” or to 
“Vote to Reject”
with the plan in 
order to cast your 
vote

48



Casting a Vote from “My Dashboard”
CADE Training

“In Process Monitoring” displays all the CSDR plan packages that are in the PPM being worked on by the CWIPT
for your assigned program. The status of each plan package and the last approver to vote will be displayed.

NOTE: All three tabs (Action Required, In Process and Planning Schedule) have their own tile available on the Portal Dashboard. 

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

49



Other Dashboard Functions 
CADE Training

“CSDR Planning Schedule” displays a calendar view of upcoming RFP and contract award date 
information for your assigned program. 

NOTE: All three tabs (Action Required, In Process and Planning Schedule) have their own tile available on the Portal Dashboard. 

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Plan Finalization
CADE Training

• Once the plan package has the 
necessary documents uploaded, The 
DCARC Analyst will change the plan 
package status to “In Vote”.

• After the plan package has been 
voted on and accepted by all 
collaborators, the package moves to 
“Service Cost Center Review”.

• After DCARC Director approval, the 
plan package moves to “DCARC 
Director Review”.

• CA Director will approve the plan 
package, at which point the DCARC 
finalizes the plan.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Plan Finalization
CADE Training

• After the final Approver has voted to approve the plan, all CWIPT members will 
receive an e-mail confirmation with the final signed CSDR plan in .pdf format. 

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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Access Approved Documentation
CADE Training

CSDR Plans and supporting documentation that have been approved can be accessed through the Program’s 
“Approved Documentation” tab in the PPM.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

Downloads the 
most recent 
version of the 
CSDR plan.
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Program Planning Module (PPM)
Post-Contract Award Conference (PAC) Tracking



PAC Tracking
CADE Training

• The PAC component will appear at the 
bottom of the Plan Task within the PPM 
once a plan package and plan task(s) are 
created. 

• PAC data can be edited to show:
• Status (Not Yes Scheduled, 

Concluded, Scheduled, Not 
Required)

• PAC Date
• Meeting Type 
• Attendees
• PAC Summary
• Briefs

• Any type of document can be uploaded 
into the briefs. 

The PAC Tracking component allows Plans Analyst (DCARC Analyst, Collaborators & Directors) to manage and 
provide insight on Post-Contract Award Conferences and upload briefings & important material relating to 
the contract and associated CSDR Plan.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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PAC Tracking
CADE Training

• Once you select edit you 
will be able to edit the 
corresponding metadata for 
the PAC Tracking.

• The PAC Metadata can be 
edited throughout all stages 
of the PPM Process.Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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PAC Tracking
CADE Training

• The Status will always default to Not Yet 
Scheduled. 

• Once you set the Status to Scheduled the 
PAC Date will be able to be set.

• Select Save to save your PAC Metadata.

• You will be able to Clone the Package and 
the PAC Metadata will be in the cloned 
package – this should be updated to 
ensure it reflects accurate information.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking

57



PAC Tracking
CADE Training

A PAC Tracking Dashboard Tile can be added to the analysts Portal Dashboard by selecting the + in the upper right 
hand corner and selecting Post Award Conferences in the Add Dashboard Tile dropdown menu and selecting the 
Add Tile button. This will allow analyst to see the status of upcoming PACs.

Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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PAC Tracking
CADE Training

• The PAC Tile will populate with the PAC Metadata 
from the PPM. 

• Select Export to export the list of Programs and 
associated PAC data displayed in the dashboard 
tile.

• Select View Details to enter the Tile and see the 
corresponding metadata.

• If you select the Plan # hyperlink you will be taken 
to the Plan Task in the PPM. Casting a Vote

PPM Access & 
Overview

Creating a Plan 
Package

Post Award 
Conference 

Tracking
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COST ASSESSMENT DATA ENTERPRISE

CSDR-SR Review Submissions

An Overview



Accessing the CSDR-Submit Review
CADE Training

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests

To enter the “CSDR-SR Application”, select “CSDR-SR” from the list of applications on the left panel. 
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Accessing the CSDR-Submit Review
CADE Training

Go to “My CSDR” and choose “Review Submissions” from the drop down to access 
submissions awaiting your review and view your assigned contracts.CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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COST ASSESSMENT DATA ENTERPRISE

CSDR-SR Review Submissions
Searching for Contracts 

& 
Approved Plans



Search Contracts
CADE Training

On the Submit-Review home page, click on “Search Contracts”

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Search Contracts
CADE Training

Enter your search criteria in the fields and click “Search Contacts” to search 
your available contracts

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Access Approved Plans
CADE Training

Government analyst and DCARC analyst now have access to approved plans on a single page. This feature 
can be added by going to CSDR-SR and selecting “Search Approved Plans” from the Search dropdown menu

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Access Approved Plans
CADE Training

• Analyst can use the metadata filters to narrow their search
• The plans can be downloaded and searched here; Analyst can download PDF, Excel and 

XML versions of the plan 
• Plans will be displayed on this list once they plan is Approved and pushed to the SR by 

the DCARC Analyst

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Viewing CSDR Plans
CADE Training

Click on the Prime Contract Number to 
view the Contract Details

• To access the CSDR plans the DCARC has on file for your contracts you must access the 
Contract Detail screen for each contract

• You can access the Contract Detail screen by clicking on the contract number hyperlink on 
the “Contracts” tab on Submission Review Home page:

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Viewing CSDR Plans
CADE Training

From the Contract Detail screen select the “Contract Tasks/Plans” tab

Click here to add 
contract tasks

Click “View” to download the 
XML and Excel versions of the 
approved CSDR Plan

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests

69



COST ASSESSMENT DATA ENTERPRISE
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Review Submissions - Submissions
CADE Training

The “Submissions” tab displays all submissions associated with the Reviewer’s 
assigned contracts.CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Review Submissions - Contracts
CADE Training

The “Contracts” tab displays all contracts assigned to the Lead Reviewer.

NOTE: If there are no contracts listed here, please email 
CADESupport@Tecolote.com with your contract number. 

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Review Submissions – Submission History
CADE Training

The “Submission History” tab displays a record of all submissions made to the 
Reviewer’s assigned contracts.

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Review Submissions – Summary Report
CADE Training

On the “Summary Report” tab, select “View Report” or “Export to Excel” to see a 
summary of all submissions for your assigned contracts:CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Review Submissions – Summary Report
CADE Training

On the “Summary Report” tab, Analyst can choose to export a subset or all data available 
in the Summary ReportCSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Review Submissions
CADE Training

The “Submissions” tab shows all submissions on your assigned contracts that are 
awaiting review.

Click on the Submission ID Number to 
view the submission.

Submissions awaiting review are 
shown here.

CSDR-SR Overview

Search Contracts 
& 

Approved Plans 

Review & 
Commenting on 

Submissions

Date Change 
Requests
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Review Submissions – Submission Detail
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

Select the View All Metadata button to open a popup window that displays the Submission 
Metadata.

The Submission 
Metadata window 
displays Submission 
Information, Point of 
Contact Information, 
Submission Event and 
Contract Summary.
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Submission Detail – View Files
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

CSDR Reviewers can 
Edit/Delete Files

Select the Files tab to review submissions other than CCDRs such as CWBS Dictionaries 
and SRDR reports. 
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Submission Detail – Validations
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

On the Validation tab the Reviewer selects the “CCDR Report Name” in order to review the list of all 
major/minor errors found in the submission and view report data. 

On the View Report tab click View 
Report Data to view the Data Reports 
for the 1921, 1921-1/5, 1921-2
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Review Data Reports
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

The Reviewer should review the cost 
data under “View Reports” to check for 
missing or incorrect data.
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Review Data Reports
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

To view the formatted file version of the 1921 
and 1921-1 reports, Select the Formatted File 
Export button on the Validation Report table.

This will open 
an excel 
version of the 
reports.
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Submission Detail – SRDR Validations
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

On the SRDR Validation tab, SRDR data reviewer can view the dimensional exports generated and the 
associated validation error report from the data submissions in the CSDR-SR .  

SRDRs submitted in 
the proper format can 
be ingested into the 
system generating a 
dimensional export of 
the data and the 
associated validation 
error report
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Review SRDR Data Reports
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

The SRDR data reviewer can download the dimensional export of the data and the associated validation 
error report.  

Downloads Excel

Downloads Zip file
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Submission Detail – Reviewers
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

The Reviewer can change the status from “Pending” to “Accepted” if you approve the submission or “Rejected” if a 
resubmission should be required. 

Comments box for any additional explanations the reviewer may have.
84

Remember to hit 
the “Save” button 
when you are 
finished.



Submitting Date Change Requests



Submitting Date Change Requests
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

Date Change 
Requests

Reviewing and 
Commenting on 

Submissions

Navigate to “My CSDR” and select the dropdown option for “Review Submissions”
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Submitting Date Change Requests
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

Date Change 
Requests

Reviewing and 
Commenting on 

Submissions

On the “Submissions Review Home” page, navigate to the “Submissions Events Name” to view 
the events and select the event name of the submission you would like to change. 
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Submitting Date Change Requests
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

Date Change 
Requests

Reviewing and 
Commenting on 

Submissions

On the “Submission Event Details” page navigate to the “Submission Event Details” tab and 
select “Make Date Change Requests.”
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Submitting Date Change Requests
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Viewing CSDR
Plans

Date Change 
Requests

Reviewing and 
Commenting on 

Submissions

• You can also access the “Submission Event Details” page via the “Submission History” page.
• Select the “Prime Contract Number” associated with the submission event requiring a date change.
• The Contract Detail page appears Navigate to the “Submission Event Details” tab and select “Make Date 

Change Request”

NOTE: Date change requests should be made prior to the expected submission date.
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Submitting Date Change Requests
CADE Training

Getting Started / 
Registration

Reviewing and 
Commenting on 

Submissions

Searching
Contracts

Date Change 
Requests

Date Change 
Requests

Reviewing and 
Commenting on 

Submissions

• Explain the date change request in the “Description” field or upload a supporting document (e.g., schedule 
or SOW):

- Date changes are ONLY accepted for programmatic schedule slips
• Select “OK” and an automated email will be sent to the DCARC Analyst responsible for the program, who 

will review the request and accept the date change if appropriate (usually within one or two business days)

Enter the 
requested as of 
and expected 
dates.
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CSDR-SR

Compliance Dashboard



Compliance 
Dashboard

CSDR Compliance Overview
CADE Training

Reviewing and 
Commenting on 

Submissions

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard

• The Compliance Dashboard provides real-time summaries of all CSDR submissions and 
CSDR plans compliance issues

• It is the tool for DCARC analysts to communicate the compliance rating and written 
assessment for the DAES review process with Program Offices and Service Cost Agencies 

Select “CSDR Compliance” 
from the My CSDR menu
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CSDR Compliance Dashboard
CADE Training

Select CSDR 
Compliance 
Dashboard

Enter the Program Name or 
use the drop down menus 
and then select Filter

Select the desired 
program from the list and 
select Choose Program

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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CSDR Compliance Home Page
CADE Training

1 Current Rating and Date Updated

2 POC Information

3 Compliance Ratings Over Time

4 All Outstanding CSDR Issues

5 Most Recent Compliance 

Assessment

1

2

3
4

5

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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CSDR Compliance Summary Tab
CADE Training

CSDR Compliance Summary tab shows all outstanding CSDR issues for the 
prime and subcontract contracts in expandable panes for a detailed view.

Date Change 
Requests can 
be made in 
this tab

Export the 
CSDR 
Compliance 
Summary to 
Excel

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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View Assessments Tab
CADE Training

The View Assessments tab allows you to view all historical assessments for the program.Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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CSDR Submissions Tab
CADE Training

CSDR Submissions tab allows you to view all CSDR submissions organized by 
contract number

View pending date 
change requests or 
make requests from 
this column

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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CSDR Plans Tab
CADE Training

The CSDR Plans tab allows you to view all approved CSDR plans for the 
program.

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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Collaborators Tab
CADE Training

Collaborators tab allows you to view all collaborators on the program and 
view there contact information through the person icon.

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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Email Collaborators
CADE Training

Email Collaborators tab allows you to send out the compliance assessment to all 
relevant collaborators using the checkboxes

Identify the 
Assessment that 
is the subject of 
the message

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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Current Compliance Criteria
CADE Training

Current Compliance Criteria can be viewed using the Current Compliance 
Rating Criteria link

Compliance 
Overview

Compliance Rating 
Criteria

Compliance 
Dashboard
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1921-3 & FPR



Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

To enter the “CSDR-SR Application”, select “1921-3 & FPR” from the list of applications on the left 
panel. 

The Contractor Business Data Report (1921-3) is the Department of Defense (DoD) system for collecting costs 
and hours at the business unit level in terms of the contractor’s own proposed categories.
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Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

• Select “MY FPR” from the 1921-3 & 
FPR S-R Home and choose “Review 
Submissions” in order to view 
submission events.

• Forward Pricing Unit (FPR) is used to 
refer to the business unit. 
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Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

• Navigate to the Submissions tab. Here you will select the Submission ID to 
review submitted documents.
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Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

• If you do not see a FPR unit listed, contact the CADE Support Help Desk 
to be assigned to the correct FPR unit.

The FPR Units tab. Here you will see the Forward Pricing Unit (FPR) that you 
have been assigned to as a reviewer.
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Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

The Submission History tab allows you to filter and search past submissions.
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Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

Select the Submission ID to open 
the “Review Submission” page  

To review 1921-3 FPR submission documents choose the Submissions tab on Review 
Submissions Home page and select the Submission ID to open the Review Submission page.  
.

Test Reviewer
571-256-5555

testr@Raymon.com

Raymon Company
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Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

• The Excel-compatible file or 
XML 1921-3 file opens.

• The XML file can be 
generated automatically 
from the Excel-compatible 
file using the cPet software 
tool for legacy 1921-3 
forms. 

To open and review the 1921-3 FPR documents choose the Files tab and click the Files Name link.
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Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

To perform a validation of the FPR file choose the Validation tab and select the Validate
button. Reports submitted in accordance with the 2021 approved data model must be 
manually validated.

test 1921-3.xls
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Reviewing 1921-3 Reports
CADE Training

1921-3 Overview

Search 
Submissions 

Review 
Submissions

To Accept or Reject the 1921-3 FPR file choose the Reviewers tab.  Under Status choose 
from a drop down to Accept or Reject the file.

As a Reviewer, you can 
add a comment.

After you have chosen the 
status and added a 
comment remember to 
click Save.
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Cost Planning & Execution Tool (cPet)



cPet Overview
CADE Training

XML Conversion

• Key Cost Planning & Execution Tool (cPet) Functions:

✓ Build & Edit CSDR Plans and RDT

✓ Build, Edit, & Pre-validate CCDR Formats

✓ Import and create Excel CCDR 

forms/templates

✓ Import CCDR data from Excel “flat file”

• cPet native file format is XML!

• cPet Web has the added ability of allowing direct 

integration with the PPM.

• For more information and instructions on using cPet 

Desktop, please see the CADE public website for 

guides, manuals, and tool download instructions: 

https://cade.osd.mil/tools/csdr-tools

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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cPet Overview
CADE Training

XML Conversion

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans

To enter the “cPet Web Application”, select “cPet web” from the list of applications on the left 
panel under “Other”. 

CSDR Planning & Execution Tool (cPet) software provides automated FlexFile and Quantity data reports 
and also legacy reports including the 1921, 1921-1, 1921-2, and 1921-5 cost report validation as well as 
assisted CSDR plan creation.
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CSDR cPet Desktop & cPet Web XML Conversion
CADE Training

XML Conversion

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans

cPet defines XML standard for CSDR data
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cPet Overview
CADE Training

XML Conversion

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans

The Other cPet Functions tab allows you to convert legacy 1921 files, FlexFiles, SRDRs and DD 2794 
CSDR plans to xml/JSON or human-readable versions.
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cPet Web Conversion
CADE Training

1. Navigate to cPet Web 
from the Portal Home 
Page, then select Other 
cPet Functions.

2. Select Convert Excel 
Files to XML.

3. Browse and select the 
appropriate reports 
(i.e., 1921, 1921-1, 
SRDR etc.) reports.  
Then click Convert

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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cPet Web Conversion, cont.
CADE Training

You will be prompted to open a folder containing the original Excel files, as 
well as the converted XML files.

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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cPet Web Conversion: FlexFiles (Single-File)
CADE Training

1. Navigate to cPet Web from the 
Portal Home Page, then select 
Other cPet Functions.

2.  Select FlexFile (JSON) to
FlexFile Excel Template to 

Browse and select the
FlexFile then click Import.

3. A notification will appear 
directing you to the Retrieve Files 
page. 

1

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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cPet Web Conversion: FlexFiles (Multi-Part)
CADE Training

1. Navigate to cPet Web from 
the Portal Home Page, then 
select Other cPet Functions.

2. Select FlexFile (JSON) to
FlexFile Excel Template (Multi-
Part) to Browse and select the 
FlexFile (JSON) then click 
Export.

3. A notification will appear at 
the top-left of the page, click 
on Retrieve Files to download 
the converted FlexFiles

1

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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cPet Web Conversion: Quantity Data
CADE Training

1. Navigate to cPet Web from the 
Portal Home Page, then select 
Other cPet Functions.

2. Select Quantity Data Report 
(JSON) to Quantity Excel 
Template to Browse and select 
the Quantity Data Report (JSON).  
Then click Export.

3. A notification will appear at the 
top-left of the page, click on 
Retrieve Files to download the 
converted FlexFiles

1

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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Visual Validation Files
CADE Training

cPet desktop and cPet Web create Excel 
“Visual Validation” files in the source folder 
containing the original files

Cells highlighted in GREEN
verify that the Excel data 
was transferred correctly to 
XML, and the data will be 
readable in XML format

Only the first 1921-1 and 1921-2 
report will have the header 
information highlighted in GREEN

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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Managing cPet Web Workgroups
CADE Training

cPet Workgroups can be 
used to collaborate with 
Cost Working Integrated 
Product Team (CWIPT) 
members in creating and 
editing the CSDR plan prior 
to uploading into the PPM.

1. After selecting cPet Web from the Portal Homepage, 
select “My Workgroups”.

2. Select “Request Now” to create a new Workgroup.
3. Identify a name and description of the workgroup 

and select “Request Workgroup”.
4. Once approved by the CADE Support Help Desk, add 

members and upload the CSDR plan.

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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Editing Plans Using cPet Web
CADE Training

Select the Pencil 
icon to open cPet 
Web. The Pencil icon 
appears once a 
CSDR plan has been 
uploaded. XML & JSON 

Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans

Aircraft Development CSDR Plan
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Editing Plans Using cPet Web
CADE Training

Navigate among all the 
tabs to create or edit plan 
information.

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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Editing Plans Using cPet Web
CADE Training

• The Export tab 
allows you to save 
an XML or Excel 
version of the Plan.

• Able to generate the 
Resource 
Distribution Table 
(RDT).

• Select “Back” to 
return to the 
“Manage Plans” 
page. Select the 
paper plane icon to 
send the plan back 
to the PPM.

Select the solid blue paper plane 
icon to select the correct plan 
package to send your updated 
plan back into the PPM. 

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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Editing Plans Using cPet Web
CADE Training

Select the solid blue plane icon to send the 
plan back to the PPM. This allows you to select 
the program, plan package and plan task that 
you would like to send your edited plan back to 
in the PPM. 

Send to cPet 
plan Web 

Work Group Clone/Copy 

Edit/Manage Plan 

Delete 

Send to PPM

XML & JSON 
Conversion

cPet Overview

Managing 
Workgroups

Editing CSDR 
Plans
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